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PRINTABLE  STEP-BY-STEP  TUTORIAL

Your First Computer Session: A
Simple Practice Guide
Use this hands-on guide to build confidence with the essential tasks of using a computer at home.

Work through the steps slowly and repeat the safe tasks until they feel familiar.
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Before you begin

Set up your computer on a comfortable, stable surface
Leave enough room for the screen, keyboard, and mouse.

Find the charger or power cable
Check that the device can receive power before starting.

Keep your sign-in details nearby
You may need a password, PIN, or another sign-in method.

Write down your home Wi-Fi name and password
Keep sensitive information private.

Keep a notebook for questions and non-sensitive instructions
Use it to record what you want to practice next.

DIAGRAM Identify the main parts of a laptop or desktop before switching it on.
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Complete your first computer session

1 Identify the hardware
Locate the screen, keyboard, touchpad or mouse, power button, ports, speakers, and charger. On a desktop,
also check the monitor, computer tower, keyboard, mouse, and power or display cables.

2 Turn the computer on
Connect the charger or power cable, press the power button once, and wait for the startup screen. Avoid
pressing the button repeatedly if startup takes a little time.

3 Sign in and explore the desktop
Enter your password or PIN. Look for the desktop, application icons, taskbar or dock, system menu,
notifications, and open windows.

4 Open an application
Select an application icon or use the system launcher. If an icon is unfamiliar, pause and read its name
before opening it.

5 Connect to Wi-Fi
Open the Wi-Fi controls from the taskbar, dock, or system menu, select your home network, and enter the
Wi-Fi password when asked.

6 Open a web browser
Launch the browser and check the website address before entering information or downloading anything.

7 Practice a basic file task
Create or open a document, type a short practice note, and save it so you can find it again later.

8 Finish safely
Close your applications when you are done and use the computer’s normal power controls rather than
repeatedly pressing the physical power button.
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INFOGRAPHIC Use this path for connecting to Wi-Fi and browsing the internet more safely.

The essential skills to repeat

Sign in, find the desktop, and recognize the taskbar, dock,
or system menu.

Open and switch between applications using their labels
and icons.

Connect to your home Wi-Fi and confirm that the
connection is available.

Open a browser, check website addresses, and avoid
unexpected downloads.

Create, save, and later locate a simple document. Send an email only after checking the recipient, message,
and attachment.

Install available updates and keep your information
protected.

Practice a small set of safe tasks repeatedly instead of
trying to learn everything at once.

Safety check before clicking

Check the website address
Be cautious before entering personal information.

Use strong passwords
Do not share sign-in details casually.

Pause before downloading
Avoid unexpected downloads and unfamiliar files.

Keep the computer updated
Pay attention to update notifications.
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Review email details
Check the recipient, message, and attachment before sending.

✓ When something does not work
Pause before changing advanced settings. Check whether the power or display cable is connected, confirm that the
screen is awake, and read the labels on menus and icons. If the computer is slow to start, give it a moment rather
than pressing the power button repeatedly.

Menu names and icon locations can differ between Windows, macOS, and Chromebooks, and may change after updates. Use this guide for basic practice and

consult your device’s instructions for system-specific steps.


