PRINTABLE TRIP-PLANNING CHECKLIST

Plan the Trip You Can Actually
Afford and Enjoy

Use this pre-trip checklist to catch the common planning mistakes that waste time, increase
costs, or leave you without a workable backup. Check each item before moving to the next stage.
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| Before booking: build a realistic plan

Calculate the total trip cost, not just the headline prices.
Include transport, baggage, seat selection, taxes, fees, food, local transport, activities, insurance, connectivity, and an
emergency reserve.

Check the final checkout price for every major booking.
Starting prices may exclude baggage, transfers, cleaning charges, booking fees, or foreign transaction costs.

Compare door-to-door travel time.
Include transfers, airport or station time, queues, connections, and the distance between accommodation and activities.

Limit fixed commitments in the itinerary.
Choose a small number of anchor experiences and leave flexible time for delays, weather, rest, and discovery.

Review the location cost as well as the room rate.
A cheaper accommodation may lead to more daily transport spending or longer transfers.

— THE THREE-CHECK TRAVEL PLANNING WORKFLOW -

\,'%,Q A simple 3-step workflow to plan smart and travel with confidence.

BEFO R E N i Confirm requirements, dates,

v — seasonality, broad budget,
BOO KI N G 4 priorities, and feasible transport.

BEFO RE ¢ Verify the final price, fees,
Vv — location, baggage, connection time,
PAYING e and cancellation terms.

Recheck documents, entry rules,
WEEK B y
BEFORE 5 — weather, schedules, insurance,

payments, and offline records.

~

Plan well. Check clearly. Travel confidently. S

@ THREE CHECKS. FEWER SURPRISES. BETTER TRIPS. X

I . e — — - E— >

INFOGRAPHIE Three-step travel planning flowchart for checks before booking, before paying, and before departure
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| Compare the real trade-off

What to compare Questions to ask

Total price What will | pay after required extras, taxes, baggage, transfers, and fees?

Time How long is the complete journey from departure point to accommodation?
Flexibility What are the change, cancellation, and refund restrictions?

Reliability How many connections, separate tickets, queues, or tight transfers are involved?
Location Will this option increase daily travel time or local transport costs?

OVERLOADED ITINERARY vs. REALISTIC ITINERARY

The difference between a stressful trip and a smooth, enjoyable one.

OVERLOADED ITINERARY REALISTIC ITINERARY
Too much. Too tight. Too risky. Focused. Flexible. Enjoyable.

8:00 AM Hotel Check-out : ~ 9:00 AM Mf;rnlng Start
Be ready and out on time Leisurely breakfast and check-out s
g Built-in buffer
5 ! rotects the
8:30 AM Museum Timed Entry & : Buffer Time (45 min) P 53\;
Fixed entry time 1 For traffic, queues, or a slow morning OOVFIUNE
- Train to City Center NO MARGIN. . :
10:00 AM i - Anchor Experience 1 One or two
Wustetchy s tran HIGH STRESS. o @ Museur visit «_ meaningful
" . ; i ; h
10:45 AM City Wall»ung Tour One delay can | (Entry time + visit duration) :::efi’;m:es
Starts on time > impact everything !
that follows.
12:30 PM Lunch Reservation 12:30 PM m LU_"Ch + Explore Nt.-:arby
2 Fixed booking _— Enjoy lunch and the neighborhood
1 at an easy pace
T Multiple fixed | :
2:00 PM Hlstorlc Site Entry ® reservations ' Flexible Time Block (1-2 hrs) s 'Flex‘;blle block
Timed entry ' For delays, rest, or spontaneous discovery dcfr i
Bus to Vi o E] Every transfer ' St
’ us to Viewpoin 1 run :
4:00 PM must ru .
Must be on this bus on time 3:00 PM 6 Anchor. EXP.enence 2 Travel and
Scenic viewpoint _ entrytime
Sunset Spot o®s Little room for i (Travel time + visit duration) already
5:00 PM %) ' included
Don't be late - queues or rest E E .
5:30 PM asy Evening
a Dinner, stroll, or early night
— your choice
THE TAKEAWAy | A SHORTER LIST WITH PROTECTED BUFFERS IS MORE RESILIENT E,h
THAN A FULL SCHEDULE WITH NO MARGIN.
BETTER TRAVEL. BETTER MEMORIES. ’ Plan |IESS. Leave space for m The 'bESt moments
Experience more. what matters. aren't scheduled.

DIAGRAM A realistic itinerary protects key reservations while leaving room for transfers, queues, rest, and delays.
| Three checkpoints before you commit

o Check before booking

o Check before paying

o Check before departure
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1  Check before booking
Map the route, estimate door-to-door time, review opening hours and transfer distances, and make sure
the itinerary has usable buffers.

2 Check before paying
Verify the final total and restrictions. Confirm entry and travel-document requirements through official
government, embassy, airline, or provider sources before paying for non-refundable reservations.

3 Check before departure
Save tickets, addresses, insurance contacts, document copies, payment alternatives, and essential
information for offline access.

| Before departure: prepare for changes

Keep an emergency reserve separate from the activity budget.
Consider the trip length, destination costs, number of connections, cancellation exposure, and how difficult replacements
would be.

Save offline copies of important documents.
Include travel documents, tickets, accommodation addresses, insurance contacts, and essential confirmations.

Prepare backup options for transport and communication.
Keep alternative payment options and the information needed to respond if plans change.

Recheck time-sensitive details close to departure.
Confirm booking details, required documents, connection arrangements, and arrival logistics.

v The simplest rule
Plan the details that are expensive or difficult to replace. Leave the rest flexible. A shorter itinerary with protected
buffers is usually more resilient than a schedule that depends on every connection running perfectly.

Travel requirements and provider policies can change. Confirm current entry rules, booking conditions, and final prices with official or relevant provider sources
before payment.
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